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Admissions Policy 2022

Adopted date September 2022

Review date = September 2030

As a family of God, we love to learn and learn to love




St Charles is a Catholic Primary School under the trusteeship of the Diocese of Salford within the parish
of St. Ambrose. It is maintained by Salford Authority. As a Voluntary Aided School, the Governing Body is
the Admissions Authority and is responsible for taking decisions on applications for admissions. The co-
ordination of admissions arrangements is undertaken by the Local Authority. The Governing Body has
set its admissions number at 30.

ADMISSIONS TO THE SCHOOL will be made by the Governing Body. All preferences listed on the Local
Authority Preference Form will be considered on an equal basis with the following set of ADMISSIONS
CRITERIA forming a priority order where there are more applications for admissions than the school has
places available. The governors will admit all children who have an education health care plan in which
the school is named. In the event of oversubscription for the remaining places they will be allocated by
use of the following criteria applied in order:

1. Baptised Roman Catholic Looked After Children and previously Looked After Children

2. Baptised Roman Catholic children who will have a brother or sister* attending the school at the time
of admission and resident in the parish of St Ambrose.

3. Other baptised Roman Catholic children who are resident in the parish of St Ambrose.

4. Other baptised Roman Catholic children who have a brother or sister* attending the school at the time
of admission and resident in another parish.

5. Other baptised Roman Catholic children who are resident in another parish.

6. Non-Baptised Roman Catholic Looked After Children and previously Looked After Children.

7. Other children who will have a brother or sister* attending the school at the time of admission.

8. Other children

Oversubscription

In the course of allocating places for children within 1 to 8 of the above criteria, it is possible that the
school’s admission number will be reached before all the children within that criterion have been
allocated places. If that happens all of the children within that criterion (but not children in higher criteria
whose places will be assured) will be ranked according to distance from the school.

Priority is given to children who live nearest the school. The distance is measured along a straight line
between the home address and the school. This exercise will be carried out by the LA using a Computer
Package.

In the event of distances being the same for 2 or more applicants where this distance would be last
place/s to be allocated, a random lottery will be carried out in a public place.

a) All applicants will be considered at the same time by the admissions committee after the closing date
for admissions, which is 15 January each year.

b) Each Roman Catholic applicant will be required to produce a baptismal certificate.
c) Parents/carers should check carefully whether they are within the parish boundary of the school
concerned. A map illustrating the parish boundary may be available at the school.

d) It is the duty of the Governors to comply with class size limits at Key Stage One. This means that the
school cannot operate classes of more than 30 in Key Stage One.




e) The term ‘brother or sister’ will be defined as a natural brother or sister, or step-brother or sister, or
foster/adopted brother or sister who live in the same household and which is the child’s genuine main
residence.

f) The Governing Body reserve the right to admit children proven with exceptional medical and social
needs where admission to the school might best help satisfy those exceptional needs, providing that
such application is submitted with appropriate evidence from a doctor or social worker.

g) If an applicant for admission has been turned down by the Governing Body, Parents/carers can appeal
to an Independent Appeals Panel. This appeal must be sent in writing to the Clerk to the Governors at
the school within 20 days of notification of refusal.

h) A looked after child is a child who is: a)in the care of the Local Authority or, b) been provided with
accommodation by a Local authority in the exercise of their Social Services functions under section 22(i)
of the Children’s Act 1989.

A previously Looked After Child is one who immediately moved on from that status after becoming
subject to an adoption, residence or special guardianship order.

i) Where a family has shared responsibility for childcare a place will be offered on the address of the
parent who has majority of custody during school term.

j) The school admissions waiting list will be ranked by admission criterion and not by date of receipt of
application.

That the list will be ranked each time a new application is received, meaning that applicants can move
up and down the waiting list.

That LAC and previously LAC and IYFA take precedence for admission over pupils on the waiting list. Part
time, deferred and delayed admission The admission authority provides for the admission of all children
in the September following their fourth birthday. However, where a child has been offered a place at a
school the child’s parents/carers can defer the date their child is admitted to the school until later in the
school year but not beyond the point at which they reach compulsory school age and not beyond the
beginning of the final term of the school year for which it was made. Alternatively, where parents wish,
children may attend part time until later in the school year but not beyond the point at which they reach
compulsory school age.




Parents wishing to take either of the above options should inform their allocated school as soon as a
place is offered so that the appropriate arrangements can be made. Parents may seek a place for their
child outside of their normal age group, for example if the child is gifted and talented or has experienced
problems such as ill health. Parents should contact the Headteacher in the first instance to discuss and
application for admission outside of the normal age group. In addition, parents of children born between
1 April and 31 August (summer born children) may choose not to send that child to school until the
September following their fifth birthday and may request that they are admitted out of their normal age
group — to reception rather than year 1 i.e. starting reception a year later than those in their age group.
This request should be made to the school admissions team in writing giving reasons for the request.
This should be done at the time the child would usually be expected to apply for a reception place. The
request will be considered in conjunction with the school and the parent, and the admission authority
for the school will decide on whether the child should be offered delayed admission or not. The decision,
and the reasons for it, will be communicated to the parent in writing. Where a child is offered a place at
a school but not in the year group preferred there will be no right of appeal. In Year Admissions ‘In Year’
or “non-routine” applications are applications received outside the normal admissions round and if
places are available then children qualifying under the published criteria will be admitted. Applications
to the school should be made to the School Admissions team. If there are places available but more
applicants than places then the published oversubscription criteria will be applied. The local authority
runs a Fair Access protocol and where a child meets certain criteria their application may be considered
under this protocol.

Further information can be found at www.salford.gov.uk/inyear

Equalities Statement

St Charles RC Primary School is committed to valuing diversity and to equality of opportunity. We aim to
create and promote an environment in which pupils, parents and staff are treated fairly and with respect,
and feel able to contribute to the best of their abilities. The Governing Body recognises that it is unlawful
to take into account anyone’s gender, marital status, colour, race, nationality, ethnic or national origin,
disability, religious beliefs, age or sexual orientation. Full consideration has been given to this during the
formulation of this policy as it is the governors’ aim that no-one at St Charles RC Primary school should
suffer discrimination, either directly or indirectly, or harassment on any of these grounds.




